From: HRWORKS

Sent: Monday, December 18, 2023 3:39 PM

To: HRWORKS <HRWORKS@pace.edu>

Subject: REMINDER: New Timesheet Compliance Requirement (Non-Exempt Staff)

Dear Colleagues,

This is a reminder notice that as a full-time non-exempt employee, you will be
required to record your start and end time each day effective January 1, 2024. This
will also include recording your lunch periods to support the state meal break and
meal penalty requirements.
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