
�x Stay calm.  Do not rush or panic.
�x Evacuate the building using the

nearest exit (or alternate if nearest
exit is blocked) or move to a
specific area if directed by the
Fire Safety Director over public address
system or by emergency personnel.

�x Do not use the elevators!
�x If safe to do so, take personal items

(keys, purses, wallet, etc.).
�x If there is time, secure any equipment or

materials before exiting.
�x Assist persons with disabilities or special needs.
�x Do not re-enter the building until instructed to

do so by emergency responders.
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�x Evacuate the immediate area.
�x Activate nearest fire alarm and call

Security if safe to do so. Otherwise
evacuate the building and call from outside.
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