
 

 
CONTRACT NEGOTIATION CHECKLIST  

 
General inquiries call ext. 22642 

Legal-related inquiries call ext. 11274 

 
This checklist is for use by Originating Unit Representatives when negotiating University contracts with outside 
vendorsN7oAB ntative

 

  

 
 

Payment Terms:                      Lump Sum  or                   Installments 
 

 Scope of Work/Service(s)/Duties must be clearly defined in the agreement (not vague) 

 Intellectual Property: 
If Pace is paying to create intellectual property, does 


