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On	the	Transaction	Detail	Activity	page	(image	below),	you	will	see	expanded	detail	of	the	
record	selected	in	the	previous	steps.	

Notes:	

• By	using	the	?)&%2)-	pages	menu,	Banner	9	will	drill	down	into	most	forms	on	most
record	lines.	If	the	?)&%2)-	icon	is	greyed	out	and	inactive,	then	Banner	has	no	further
associated	pages	with	the	record.

• To	review	another	index,	please	click	the	@2%*2'/:)*	button	in	the	top	right	below	the
page	header.

• To	search	and	review	another	page	by	title	and/or	code,	you	can	either	‘x’	out	of	all
open	pages	(Banner	9	stacks	them	on	top	of	each	other)	or	click	the	house	icon	in	the
grey	menu	bar	at	left	to	return	to	the	Dashboard/Homepage.

• To	export	or	print	the	information,	click	on	the	=33&#	menu	in	the	top	right	header	of	the
page,	and	click	A.>3*2	or	5*",2	from	the	options.



$%ABCDE+,B#5.104+C#5FG7.+E52FH9
1) From the Dashboard/Homepage in Banner 9, ensure "Search" is selected, enter FGAJ a nd select 
"Journal Voucher Quick"
Please note, sometimes there are more pages to select from if you have entered only three or less 
letters. To see these, use the subtle light grey scroll bar in the right side of the page titles.
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